
HOW TO ORDER COPIES 

❖ Copies can always be obtained by visiting the archives at a cost of 25¢ per page (letter and legal), ledger-

size copies are 50¢ per page.  
 

❖ If you would like a copy of a record or document sent to you, either by mail or email, first contact our 

office (by email or phone).  Because the number of pages vary from record to record, the cost will vary. 

Please note—most files contain more than one or two pages.  Some may contain fifty or more!  There is a 

minimum fee of $10, which includes up to ten pages of copies, letter, or legal size.  Any order over ten 

pages will be at 25¢ per page (plus $10 minimum fee), plus any additional charges for postage and/or a 

flash drive. For large copy orders, requiring more than one hour of staff time, a charge for labor may be 

added to the copy order. 
 

❖ There are three ways to receive your copies: 

Scanned and emailed (twenty or less copies) 

Scanned to a flash drive and mailed (we provide the drive @ $7) 

By US mail (approximate postage will be added; no limit on pages.) 
 

❖ Once you have chosen the files that you wish to have copied, contact our office by email (preferred) or by 

phone with your list.  When we receive your list, we will count the number of pages in each file to 

calculate the cost, and email or call you with a quote.  If you wish to proceed, please send a check to the 

address below with the list of requested items.   

Call or email with any questions.  

Email: archives@washingtoncountytn.org   Call: 423-753-1777 
 

Our address:  Washington County Archives 

                                     P.O. Box 219 

                                       Jonesborough, TN  37659 

Fill out the form below and mail with your check: 

--------------------------------------------------------------------------------------------------------------------------------------------------- 

Price quoted: _____________   

How do you wish to receive the copies?   

Scanned to flash drive       or     US Mail         or        Email copies 

Your name: 

Address: 

City State Zip 

Email address or phone number: 

*Name of the collection:  Name of record, exactly as appears on the guide:                                           

  

  
  
  

  

  

  

mailto:archives@washingtoncountytn.org


*Name of the collection, such as: County Court, Judicial Court case files, Chancery Court case files, wills, etc.  This 

can be found at the top of the list where the record was found.   

EXAMPLES: 

For a copy of a will: Will and the name of person and year the will was written. 

Example:  Will – Vina L. Aaron, 1973  

 

 

 

For a copy of a Judicial Court case file:  
Example:  “County Clerk, case file, Hart, Thomas vs. Elijah Robertson, 1779”. 

 

 

 

 

For a copy of a Superior Court case file:  Superior Court, case file and the name of the case. 

Example:  Superior Court Case files, Smith, John vs. William Bean   

 


